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1. O01mue moJI0:KeHHus

1.1. Iens pgamnoro IlomoxkeHuss -  3amMTa NEPCOHAIBHBIX  JAHHBIX  OT
HECAaHKIIMOHUPOBAHHOTO JIOCTYTMA.

1.2. C6op, XpaHeHHe, UCIIOJIb30BAHUE U PACIIPOCTPAHEHUE HH(POPMALIUU O YACTHOM KU3HU
auna 0e3 MUCBMEHHOrO0 €ro corjacusi He Jonyckaiorcs. [lepcoHanbHble JaHHBIE
OTHOCSITCS K KaTeropuu KoH(puaeHImaaIpHoN nHpopMaum.

1.3. Pexxum KOHPUACHIMAIBHOCTU TEPCOHANBHBIX JaHHBIX CHUMAETCS B Clydasx
00€3IMUMBaHMS WJIU 110 UCTEUEHUHU 75 JIET CpoKa XpaHEHHs, €CIIM WHOE HE OINpeesIeHO
3aKOHOM.

1.4. JIomKHOCTHBIE JHIIA, B OOS3aHHOCTH KOTOPBIX BXOJUT BEICHHUE TMEPCOHATHHBIX
JAHHBIX COTPYIHHKA, OO0S3aHBI OOECHEYUTHh KaKIOMY BO3MOXKHOCTH O3HAKOMJICHHS C
JOKYMEHTaMU W MaTepuajlaMd, HENOCPEICTBEHHO 3aTParMBalOllUMH €ro MpaBa U
cBO0OO/IBI, €CJIM MHOE HE MPEAYCMOTPEHO 3aKOHOM.

1.5. TlepcoHayibHBIE JaHHBIE HE MOTYT OBITh HCIOJIB30BaHBl B LENAX NPUUMHEHUS
MMYILIECTBEHHOTO U MOPAJIBHOTO Bpela Tpa)kaaHam, 3aTPyJAHEHHUS peanu3alud NpaB U
cBoOon rpaxnan Poccuiickoit @enepauuu. OrpaHuueHue npaB TpaxzaaH Poccuiickoi
@denepaud Ha OCHOBE HCIOJB30BaHMS HHPoOpMamuu 00 UMX  COLMAIBHOM
IIPOUCXOKIECHUH, O PAcOBOM, HALMOHAJIBHOM, S3BIKOBOM, PEJIIMTMO3HOW W TAPTHUUHOU
MPUHAAJIEKHOCTH 3aIIPEILIEHO U KapaeTcsl B COOTBETCTBUH C 3aKOHOIATEIbCTBOM.

1.6. FOpunuueckue U (puznueckue Juia, B COOTBETCTBUU CO CBOUMH TOJHOMOYHUSIMH
BIajcIoNMe WHPOpMalUe O TpakJaHAX, MOJYYAIOIIUE U WCIOJIB3YIOIIHE €€, HECYT
OTBETCTBEHHOCTh B COOTBETCTBUM C 3aKOHOJATEILCTBOM Poccuiickont denepanuum 3a
HapyIIeHUEe PeKUMa 3alIUThI, 00PaObOTKH U MOPSIIKA UCTIOJIb30BaHUS ATOW MH(pOpMAIUH.
1.7. HenmpaBoMepHOCTh ESITENHLHOCTH OPTraHOB FOCYIApPCTBEHHOM BJIACTH M OpraHU3alui
no cOOpy MEPCOHATBHBIX JTAaHHBIX MOXET OBITh YCTAaHOBJICHA B CYJACOHOM MOPSAKE IO
TpeOOBaHHIO CyOBEKTOB, JNEUCTBYIOIIMX Ha OCHOBaHWU ctared 14 m 15 denepanbHOTO
3aKOHA M 3aKOHO/ATENIbCTBA O EPCOHATBHBIX JaHHBIX.

1.8. Hacrosiiiee moiokeHHE YTBEPXKAAETCS MPUKA30M JTUPEKTOpPa IIKOJbl U SIBISETCS
00s13aTeNIbHBIM ~ JJIsl  MCIIOJHEHUS BCEMH COTPYJHMKAMHM, HWMEIOIIMMU JIOCTyIn K
MepPCOHAIBHBIM JaHHBIM COTPYIHHUKA.



2. [ToHsiTHE U COCTAB MEPCOHATIBHBIX JTAHHbIX.
2.1. TlepcoHanbHble aHHbIE paOOTHHKA — MHGOpMalMs, HeoOxoaumas paboToAaTeNo B
CBSI3U C TPYAOBBIMU OTHOILICHUSMH U Kacaroluecss KOHKPETHOro paboTHHUKA.
2.2. CocTaB nepcoHaNbHBIX JAHHBIX PaOOTHHKA:

o AHKETHBIC U OMorpaduyecKue JaHHBIC,

o o0Opa3oBaHue;

e CBEJICHMS O TPYJOBOM M OOIIIEM CTAXKE;

e CBEJICHMS O COCTaBE CEMbHU;

e TIACTIOPTHBIC JAHHBIC,

e CBEJICHHS O BOWHCKOM yUeTe;

o CBeJCHUS O 3apabOTHOM IUIaTe COTPYIHUKA;

e CBEJCHHS O COITMAIBHBIX JIbIOTAX;

s CIEIUAIBHOCTH;

e 3aHHMMaeMas JOJKHOCTD;

o HaJIMYME CYyJUMOCTEH;

e aJIpeC MECTa JKUTEIbCTBA;

o JIOMAIIHUM TenedoH;

e MeCTO pabOThI UK Y4€Obl YICHOB CEMbH U POJCTBEHHUKOB;

e XapaxkTep B3aMMOOTHOIIIECHUN B CEMbE;

e COJIEpP’KaHUE TPYIOBOTO JIOTOBOPA;

e COCTaB JCKIAPUPYEMBIX CBEICHUN O HAIMYUU MaTEPUATBHBIX IICHHOCTECH;

¢ COJZIEpKaHUeE JCKIapalliy, M01aBaeéMOi B HAIOTOBYIO HHCTICKITHIO;

e TIO/JITMHHUKYU ¥ KOTIUH MPHUKA30B I10 JITYHOMY COCTaBY;

e JUYHBIC JICNIa U TPYAOBBIC KHUKKHA COTPYIHUKOB;

e OCHOBAHHS K MPHUKa3aM IO JINIHOMY COCTaRBY;

e JICJIa, COJAEpIKAIIEC MaTePUAIbI TIO TTOBBIMICHUIO KBATU(GUKAIIMN U TIEPETIOTOTOBKE

COTPYIHHUKOB, X aTTECTAIIUH, CITY)KCOHBIM PacClIeIOBaHUSIM;
e KOIMH OTYETOB, HAMIPABJISIEMbIE B OPTaHbl CTATUCTUKH.
JlaHHBIE TOKYMEHTHI SIBJISIOTCS KOH(PUACHIIMAIBHBIMU, XOTSI, YYUTHIBAsI UX MAaCCOBOCTh

U €IMHOE MECTO 00pabOTKMU M XPaHEHHS] — COOTBETCTBYIOMUI Tpu() OrpaHUUYCHUS] HA HUX
HE CTaBUTCA.

3. O6s13aHHOCTH padoToaaTest

3.1. B nensx obecnieyenus mpaB U cBOOO YEIOBEKA U I'PaKJaHWHA PabOTOAATENb U €ro
IPEACTaBUTENN NMPU 00padOTKE MEPCOHANBHBIX JAHHBIX PAOOTHHUKA 00s3aHbI COOJIOIATh
cienyrolue oomue TpeOoOBaHUS:

3.1.1. OOpaboTka TEPCOHANBHBIX JAHHBIX PAOOTHUKA MOMKET OCYIIECTBIATHCS
UCKJTIOYUTEIFHO B HLEMSIX oOecreueHus: COOMIOACHHUS 3aKOHOB M HMHBIX HOPMATHUBHBIX
NPAaBOBBIX aKTOB, COJCHCTBUS pPaOOTHHKAM B TPYIOYCTPOWCTBE, OOyYECHUH W
MIPOJIBIDKEHUU TIO CIIy)k0e, oOecrnedeHnust TUIHOM 0e30MacHOCTH PaOOTHHKOB, KOHTPOJIS
KOJIMYECTBA U Ka4eCTBa BBIMOIHIEMON pabOThl M 0OeCIIeueHUs] COXPaHHOCTH UMYILIECTBA.
3.1.2. Tlpu ompeneneHun oObeMa W coAepKaHUS 0O0pabaThIBAGMBIX TEPCOHATBHBIX
JaHHBIX paboTHUMKA paboTojaTenb JIOJDKEH pPyKoBojAcTBOBaThes — KoHcTuTynumen
Poccuiickoit @enepanuu, TpyJ0BBIM KOJIEKCOM U UHBIMU (heJIepaIbHBIMU 3aKOHAMH.
3.1.3. Ilpu npuHATHN PEIICHH, 3aTparuBaIONUX WHTEPECHl paOOTHUKA, paboTONaTEh HE
UMEEeT TMpaBa OCHOBBIBATHCS Ha TMEPCOHANBHBIX JJAHHBIX pPaOOTHHKA, TMOIYYCHHBIX



UCKJIIOYUTENFHO B PE3yJibTaTe UX aBTOMATHU3MPOBAHHOW OOpaOOTKU WM 3JIEKTPOHHOTO
IIOJTYYEHHS.

3.1.4. 3ammTa NepcoHaIbHBIX JAHHBIX paOOTHUKA OT HEIPABOMEPHOI'O MX HCIOJIb30BAHUS
WIHM YTpAThl AOJDKHA OBITH oOecrieueHa pabOTOAAaTENIEM 3a CUET €ro CpPeICTB B MOPSAKE,
YCTaHOBJIEHHOM (peiepajbHbIM 3aKOHOM.

3.1.5. PaGoTHUKM M WX MpPENCTABUTENM JIOJKHBI OBITH O3HAKOMJIEHBI IIOJ PACIHCKY C
JOKYMEHTaMHU OpraHU3aliy, YCTaHaBIMBAIOIIMMH IOPSII0K OOpaOOTKHU IMEPCOHAJIBHBIX
JaHHBIX paOOTHUKOB, a TaK)Ke 00 MX IpaBax U 0053aHHOCTSX B ATON 00JaCTH.

3.1.6. PabOTHMKN HE OJKHBI OTKA3bIBAaThCS OT CBOMX IIpaB Ha COXPAHEHHUE U 3alllUTy
TalHBbI.

4. O0s3aHHOCTH padOTHUKA

4.1. IlepenaBatb pabOTOAATENIO UM €r0 IOJTHOMOYHOMY JOJDKHOCTHOMY JIMILY KOMIIJIEKC
JNOCTOBEPHBIX, JOKYMEHTHPOBAaHHBIX IEPCOHAIBHBIX JAHHBIX, COCTaB KOTOPBIX
yCTaHOBJIEH TpynoBbIM KoaeKcoM PD.

4.2. CBoeBpeMEHHO coo00maTe padoTomaTeNnto 00 M3MEHEHUM CBOMX MEPCOHAIBHBIX
JAHHBIX.

5. IIpaBa padoTHUKA

5.1. TpeboBaTb UCKIIOUEHHS WA UCTPABICHUS HEBEPHBIX UJIM HEMOJHBIX IEPCOHATIBHBIX
JAHHBIX.

5.2. Ha cBoOoanblii OecriaTHBIA JOCTYN K CBOMM IE€PCOHAJIBHBIM JaHHBIM, BKJIIOYAst
IpaBoO Ha MOJIYYEHUE KONUH JTI000W 3aliCH, COAEpKallel IEPCOHATIbHBIE IaHHBIE.

5.3. llepcoHalibHBIE [ITaHHBIE OILICHOYHOTO XapakTepa JOMOJHATH  3asBJIICHUEM,
BBIPAKAIOIINM €r0 COOCTBEHHYIO TOUKY 3PEHHS.

5.4. Onpenensitb CBOMX MPEICTABUTENCH JJIsl 3AIMTHI CBOUX MEPCOHATBHBIX JAHHBIX.

5.5. Ha coxpaHeHue 1 3alUTy CBOEH JINYHOM U CEMENHOM TalHBI.

6. Coop, 00padoTKa U XpaHEeHNE MEPCOHATbHBIX JAHHBIX

6.1. OOpaboTka mNepCOHATBHBIX JJAaHHBIX paOOTHUKA — TOJyYEeHHUE, XpaHCHHUE,
KOMOMHUpOBaHUE, Mepeaadya Win Jiro0oe Jpyroe UCIOIb30BaHUE MEPCOHATBHBIX JaHHBIX
paboTHHKA.

6.2. [Topsa0K MOTy4YEHHUs NEPCOHAIBHBIX JAHHBIX.

6.2.1. Bce mepcoHanbHble JaHHBIE paOOTHUKA CIIEIYeT MOJydaTh y HEero camoro. Eciu
NepCcoHaIbHbIC JaHHbIE PA0OTHUKA BO3MOXKHO MOJYYHUTh TOJBKO Y TPEThEM CTOPOHBI, TO
pabOTHUK OJKEH ObITh YBEAOMIJIEH 00 3TOM 3apaHee M OT HEro JOJDKHO OBITh MOJTYyYEHO
NUCbMEHHOE coryiacue. PaboTonmarens JOKEH COOOIIUTH pPabOTHUKY O ILEJsX,
MpeAnojiaraéMblX HCTOYHUKAX U CIOCO0aX MOTYyUYEHHs IEPCOHANBHBIX JTAaHHBIX, a TaK K€ O
XapakTepe MOJJICKANIUX TOJYYECHUIO TMEPCOHATBHBIX JAHHBIX U TOCIEICTBUSAX OTKa3a
paboTHHUKA 1aTh MUCbMEHHOE COTJIacHe Ha WX MOJIyYEHHE.

6.2.2. PaboTonarens HEe UMeET MpaBa Moxy4yaTh U 00pabaThiBaTh NEPCOHAIbHBIE JTAHHBIC
paboOTHHKA O €Tr0 MOJIUTUYECKHUX, PEIIUTUO3HBIX U HHBIX YOCKIECHUSX U YaCTHOU >KU3HU. B
CIy4asiXx, HEIMOCPEJICTBEHHO CBS3aHHBIX C BONPOCAMH TPYJOBBIX OTHOIICHWM, B
cooTBeTcTBUU co craTheil 24 Koucturynmum P® paboromarens BmpaBe MNOIy4yaTb U
oOpabaTpiBaTh JaHHBIE O YACTHOM >KM3HU pPAOOTHUKA TOJBKO C €ro MHUCHMEHHOTO
corJiacusl.



6.2.3. PaboTonaTenp He UMEET MPaABO MOJIy4YaTh U 00padaThIBaTh MEPCOHANBHBIC TaHHBIC
paOOTHHKA O €ro 4JIeHCTBE B OOLIECTBEHHBIX OOBEIMHEHUSX WIU €ro MpodCor3HON
JEeSATEIbHOCTH, 32 UCKIIOUEHUEM CIIy4aeB, MPEeyCMOTPEHHBIX (peiepaibHbIM 3aKOHOM.
6.3. ObpaboTka, nepegaya U XpaHeHUE MEPCOHANBHBIX TAHHBIX PAOOTHHKA.

K o0paboTtke, mepenaue U XpaHEHHUIO MEPCOHANBHBIX JNAHHBIX PA0OTHHKA MOTYT MUMETh
JOCTYI COTPYAHUKHU:

o Oyxranrepuu;

o COTPYIHUKH aIMUHUCTPATUBHO-KAJIPOBOU CITY>KOBI;

e COTPYIHUKH OTJEJIa TEXHUYECKOMN MOIEPIKKH.

6.4. Ilpu nepenaye nepCcoOHANBHBIX TaHHBIX pabOTHHKA paboTOaTeNb TOMKEH COOMI0AATh
crenmyrone TpeOOBaHUS

o« HE cooOmarh TMepcOHaJbHBIC JaHHbIE pabOTHHUKAa TpeThell cTopoHE 0e3
NUCBMEHHOTO COTJlachsi paOOTHHKA, 32 HMCKIIOYEHHEM CIIy4aeB, KOIrJia JTO
HEOOXOUMO B LENSAX MPEeAYHPExKACHUS YIpO3bl )KU3HHU U 3J0POBBIO paOOTHHKA,
a TaKkke B CIydyasiX, YCTaHOBJICHHBIX (herepaabHbIM 3aKOHOM;

e HE COoO00IIaTh TNepCOHAJIbHBIC JaHHbIE pPaOOTHUKA B KOMMEPYECKHUX IEJAX
0e3 ero NMCbMEHHOI'O COTJIACHUS;

o IpPENyNPEIUTh JIMILI, MMOJYYAIOIIUX MEPCOHANbHbBIE JaHHbIE PAO0OTHHKA, O TOM, YTO
3TH JaHHbIE MOTYT OBITh HCHOJb30BaHbl JIUIIb B LENSIX, JUISI KOTOPBIX OHHU
COOOIIEHbl, U TpPeOOBaThb OT H3TUX JIUI] MOATBEPXKIEHUS TOrO, YTO 3TO IMPaBUIIO
cobmonaeHo. Jluna, noiyyaronye nepcoHajabHbC JaHHbIE PAOOTHHUKA, OOsI3aHBI
coOyoaTh PEXKUM CEKPETHOCTH (KOH(UAEHIMAIbHOCTH). /JJaHHOE TOI0KEeHHE
HE pacrpocTpaHseTcs Ha 0OMEeH NePCOHAIBHBIMY TaHHBIMUA PAOOTHUKOB B TIOPSIKE,
YCTaHOBJICHHOM (heZiepaibHbIMU 3aKOHAMU;

e pazpemaTth AOCTYN K MEPCOHAIBHBIM JaHHBIM PaOOTHHUKOB TOJBKO CHEIMAIBHO
YIIOJTHOMOYEHHBIM JIMIIaM, TpPU 3TOM YKa3aHHBIE JHIA JTOJKHBI WMETh IPaBO
MOJTy4aTh TOJIBKO T€ MEPCOHATbHBIC JaHHBIE PA0OTHHUKA, KOTOPhIE HEOOXOAUMBI ISt
BBITIOJTHEHHSI KOHKPETHBIX (DYHKITHIA;

e HE 3ampammMBaTh MHQOPMAIMIO O COCTOSIHUM 370pOBbs paOOTHHMKa, 3a
UCKJIIOYEHHEM TEeX CBEACHMUN, KOTOPbIE OTHOCATCS K BOIPOCY O BO3MOXHOCTH
BBITIOJIHEHUS] PAOOTHUKOM TPYAOBON (DYHKIIHH;

e TIIEpellaBaTh IMEPCOHAJbHBIE JaHHbIE PAOOTHHMKA MPEICTABUTENSIM PAOOTHUKOB B
nopsiike, ycraHoBieHHOM TpynoBeiM KojmekcoM, u©  orpaHuumMBaTrh 3Ty
UHPOPMAIIMIO TOJIBKO TEMHU IME€PCOHAJIbHBIMU JIaHHBIMM pPAaOOTHHKA, KOTOpbIE
HEOOXOMMBI JJIs BBHITIOTHEHHS YKa3aHHBIMU MPECTAaBUTEISAMU UX (PYHKINH.

6.5. Ilepenaya nmepcoHaIbHBIX TAHHBIX OT AEPIKATENS WM €TI0 MPEICTABUTEIEH BHEILIHEMY
NOTPEOUTENI0 MOXKET JOMYCKaThCsi B MHUHHUMAIBHBIX 0O0beMax W TOJNBKO B IIEJAX
BBITIOJTHEHHMSI 33/1a4, COOTBETCTBYIOMINX O0BEKTUBHOM MPUYMHE COOpa dTUX JaHHBIX.

6.6. Ilpu nepenaye MEepPCOHANBHBIX JAHHBIX PAOOTHUKA MOTPEOUTENAM 3a MpPEeaeibl
00pa30BaTeNbHOTO YUPEKACHUS pabOTOIATENb HE JOHKEH COOOIIAaTh STH JaHHBIE TPEThEH
CTOpOHE 0e3 MUCHMEHHOTO corjacus paOOTHUKA, 32 UCKIIOYCHHEM CIy4aeB, KOTJa 9TO
HEOOXOJMMO B ILIENSAX MPEAYNPEKICHUS Yrpo3bl KU3HU U 30POBBI0 pabOTHHKA WIH B
CJIy4asiX, yCTAaHOBJIEHHBIX (hefiepabHbIM 3aKOHOM.

6.7. Bce Mepbl KOHPUACHIIMAIBHOCTH TIpU cOOpe, 00paboTKe U XpaHEHUH MEPCOHATBHBIX
JAHHBIX COTPYJHUKA PACHPOCTPAHAIOTCS Kak Ha OyMa)kHble, TaK M Ha AJIEKTPOHHbIE
(aBTOMATH3MPOBAHHBIC) HOCUTENN HH(DOPMAITUH.

6.8. He nomyckaercs oTBe4yaTh Ha BOIIPOCHI, CBSI3aHHBIE C Iepenayeil MepcoHaTbHOM
uHpopmaruu no TenepoHy uiu dakcy.



6.9. I1o BO3MOKHOCTH TIEpCOHATBHBIC TAHHBIE 00E3TMYNBAIOTCS.

7. JlocTynl K NePCOHAIBHBIM JAHHBIM COTPYIHUKA
7.1. BHyTpeHHui1 noctyn (I0CTYIl BHYTPU OPTaHU3ALIMH ).
[IpaBo nocTymna K NepcoOHaIbHBIM IaHHBIM COTPYIHUKA UMEIOT:

o JIUPEKTOP 00pPa30BATEIILHOTO YUPEKIACHUS;

e 3aMECTHUTENIH IUPEKTOPA 00Pa30BATEIBHOTO YUPEIKICHUS;

¢ CEKpeTapb 00pa30BATENHLHOTO YUPEKICHHUS,;

o PaOOTHUKHU OYXTaITEPHUH IIKOJIBI;

e caM paOOTHHUK, HOCUTENh TaHHBIX.
Jlpyrue COTpYOHHKHU YUPEXKIEHUS MMEIOT JOCTYI K MEPCOHAIbHBIM JaHHBIM PaOOTHHKA
TOJIBKO C MUCbMEHHOTO COIJIACHS CAMOT0 pa0OTHHKA, HOCUTENS JAHHBIX.
7.2. BHEITHUM JOCTYII.
7.2.1. K uncity MaccoBBIX MOTpeOUTENEH NEPCOHATBHBIX TAHHBIX BHE 00pPa30BaTEIbHOTO
YUPEXKJIEHUSI OTHOCATCS TOCYAApCTBEHHbIE M HETOCYAAPCTBEHHBIC (PYHKIIMOHATbHBIC
CTPYKTYPBI:

e HAJOTOBbIE MHCIIEKLNU;

o TMPABOOXPAHUTEIBHBIE OPTaHBbIL;

e OpraHbl CTAaTUCTHUKHU;

e CTpPaxoOBbIC areHTCTBA;

e BOCHKOMATBHI;

e OpraHbl COLUUAIBHOTO CTPaXOBAHHUS;

o TIEHCHOHHBIE (POH]IBI;

o TMOAPA3ACIICHUS] MYHULUITAJIbHBIX OPTaHOB YIPABIICHHUS.
7.2.2. Haa3opHO - KOHTPOJIBHBIE OpraHbl UMEIOT JAOCTYI K MHGOpPMAIUU TOIBKO B cepe
CBOEHM KOMIIETCHIIUHU.
7.2.3. Opranuzaiuu, B KOTOPBIE COTPYAHHUK MOXKET OCYIIECTBIISITh TEPEUUCICHUS
JIEHEKHBIX CPEJICTB (CTpaxoBble KOMIIAHWHU, HErOCYAApCTBEHHbIE NMEHCUOHHBIE (DOHIBI,
0JIarOTBOPUTEIBHBIC OPTaHU3AIMH, KPEAUTHBIE YUPEXKICHUS ), MOTYT TOJIYYUTh JTIOCTYI K
NEPCOHAIBHBIM JIaHHBIM PaOOTHHKA TOJIBKO B CIIy4ae €ro MMCbMEHHOTO Pa3peleHHUs.
7.2.4. [Ipyrue opraHuzaiuu.
Ceenenust 0 pabOTaIOIIEM COTPYAHUKE WM YK€ YBOJICHHOM MOTYT OBITh MPEI0CTABIICHbI
JIpyrol OpraHu3aluy TOJBKO C MHCBMEHHOrO 3ampoca Ha OJIaHKe OpraHM3aliH, C
IPUIIOKEHUEM KOMM HOTapuaibHO 3aBEPEHHOTO 3asiBICHUs paOOTHHKA.
7.2.5. POOCTBEHHUKH W YJICHBI CEMEH.
[lepcoHanbHblE JaHHBIE COTPYJIHHUKA MOTYT OBITh MPEIOCTABJICHBI POJCTBEHHUKAM WJIU
YJIEHAM €r0 CEMbH TOJBKO C MUCbMEHHOI'O Pa3pelIeH s CaMOro COTPYIHHUKA.
B ciiydae pa3Boaa ObiBIIast cynpyra (Cynpyr) UMEIOT NpaBo 0OPATUTHCS B OPTraHU3ALMIO C
MMCbMEHHBIM 3aIPOCOM O pa3Mepe 3apabO0THOM IUIaThl cOTpyaHUKa 0e3 ero cornacus. (YK
PD).

8. 3ammTa nepcoHaNbHBIX TaHHBIX

[Tox yrpo30ii WM OMAaCHOCTHIO YTPaThl MEPCOHATBHBIX AHHBIX MOHUMACTCS CAMHUYHOE
WM KOMIUIEKCHOE, PeaIbHOE MJIU MOTECHIIMAILHOE, aKTUBHOE WIIM ITACCUBHOE IIPOSIBJICHUC
3JI0yMBIITUICHHBIX BO3MOKHOCTEH BHEIIHUX WM BHYTPEHHHUX HMCTOYHUKOB YTPO3bI
CO3/1aBaTh HEOJIArOMPUATHBIE COOBITHS, OKa3bIBaTh JIECTAOMIM3UPYIOIIEE BO3/ICHCTBUE HA
3aIuIaeMyto HH(HopMaIuio.



Puck yrpossr mo0biM HH(DOPMAIMOHHBIM pPECypcaM CO3Mal0T CTUXHIHBIC O€ICTBHSI,
IKCTPEMAJIbHBIE CUTYAIlH, TEPPOPUCTUUECKUE ACUCTBUS, aBAPUU TEXHUUECKUX CPEACTB U
JUHUN CBS3M, Jpyrue OOBEKTUBHBIE OOCTOATENHCTBA, a TAKXKE 3aWHTEPECOBAHHBIE U
HE3aMHTEPECOBAHHbIE B BOZHUKHOBEHUH YI'PO3bI JIHIIA.

3amura NepcoHaIbHBIX JIaHHBIX MPECTaBIsAECT COOOM MKECTKO periaMeHTHUPOBAHHBIN U
JUHAMUYECKU TEXHOJIOTMYECKUH Tpoliece, MpeAypek a0 HapyIIeHue JOCTYITHOCTH,
I[EJIOCTHOCTH, JOCTOBEPHOCTH M KOH(MUIICHIHMATLHOCTH TEPCOHANBHBIX JaHHBIX H, B
KOHEYHOM cueTe, 00eCIeurnBaronIfil JOCTaATOYHO HAASKHYI0 0€30MacHOCTh UHPOpMaIUU
B IIPOIIECCE YIIPABICHUYECKON U MPOU3BOJCTBEHHOM ESITEIbHOCTH KOMITAHHUU.

8.1. «BHyTpeHHss 3ammTay.

OCHOBHBIM BHHOBHHMKOM HECAHKITMOHHMPOBAHHOTO JOCTyNMa K TEPCOHAIBHBIM JaHHBIM
ABIIAETCS, KaK TMPaBWIIO, MEpCOHAN, paboTalomuil C JHOKyMEHTaMH U 0a3aMu JaHHBIX.
Permamenrarusi nocTymna mepcoHala K KOH(GUICHIMAIBLHBIM CBEICHHUSIM, TOKYMEHTaM U
0a3e MAHHBIX BXOAWT B YHCJIO OCHOBHBIX HAaIPaBICHUNA OPTraHU3allMOHHOW 3alllUTHI
uHbOpMallMu U TpeAHa3HAUYeHA JUIS pa3rpaHUYCHHs] MOJHOMOYMN PYKOBOAMUTEISIMH H
CHelUaIucTaMid KOMIIaHMM. JIJs 3allUThl TMEPCOHANBHBIX JIaHHBIX PaOOTHUKOB
HEO0OXO0IMMO COOTIOATh PsJ MEp:

- OrpaHMYCHHUE M PerjaMeHTaIlusl COCTaBa paOOTHUKOB, (PYHKIIMOHAJILHBIE 00s3aHHOCTH
KOTOPBIX TPEOYIOT KOHGUIECHIIUATBHBIX 3HAHUI;

- CTporoe u3duparenbHOe U 0O00CHOBAHHOE pAcIpe/iesieHue TOKYMEHTOB U MH(QOpMaIIU
MeXIy pabOTHUKAMU;

- pamMoHaIbHOE pa3MelleHne pabounx MecT pabOTHUKOB, IPH KOTOPOM UCKITIOYAIOCH OBl
OECKOHTPOJIBHOE UCTIOIB30BaHUE 3AIUIAEMON HH(DOPMALINH;

- 3HaHHe PaOOTHUKOM TPEOOBaHWN HOPMATHUBHO — METOJUYECKIX JOKYMEHTOB TIO 3aIl[UTE
nH(OPMAITUU U COXPAHCHUH TAWHBI;

- HaIu4yhe HEOOXOMUMBIX YCJIOBUU B MOMEIICHUU JJsi pabOThl ¢ KOH(UIECHIINATbHBIMU
JOKYMEHTaMu 1 0a3aMu JaHHBIX;

- ONpeleJeHHe M perjaMeHTalus cocTaBa pabOTHHKOB, MMEIONIMX MPaBO JOCTYIa
(BX0/12) B MOMEIIIEHKE, B KOTOPOM HAaXOJUTCS BHIYMCIUTEIbHAS TEXHUKA;

- OpraHu3aIys NopsaKa YHUYTOKEHUS nH(popMaIuu;

- CBOEBPEMEHHOEC BBISIBIICHWE HaApYIIEHUsS TPEOOBAHUM pa3pelIUTEIHHOM CHUCTEMBbI
JocTyTa pabOTHUKAMHU TOPA3CICHHUS;

- BOCIHTATENbHAS W pa3bsACHUTENbHA paboTa C COTPYAHHKAMU MOAPA3ACICHUS T10
NPEAyNPEeXKICHUIO YTpaThl IIEHHBIX CBEIEHUW TMpU paboTe C KOHQPUACHIIMAIbHBIMU
JTOKYMEHTaMU;

- HE JIONyCKaeTcs BbIavya JIMYHBIX JIe] COTPYAHUKOB Ha padoure MecTa pyKOBOJUTEINEH.
JInaHble nena MOTYT BBIJABAaThHCS Ha pabodyee MECTO TOIBKO TUPEKTOPY 00pa30BaTEIbHOTO
YUPEXKIEHUS, B UCKIIOUYUTENBHBIX CIydasX, MO MUCbMEHHOMY Pa3pelIeHUI0 TUPEKTopa
00pa3oBaTENBLHOTO YUPEXKIACHHUS, €T0 3aMECTUTENSIM.

8.1.1. 3ammTa nepcoHaIbHbIX TaHHBIX COTPYAHUKA HA AJIEKTPOHHBIX HOCUTEIAX.

Bce manku, conepikarniie mepcoHanbHbIE JaHHBIE COTPYAHUKA, JOHKHBI OBITH 3alUIICHBI
napoJsieM, KOTOPBI COO0IIaeTcss AMPEKTOPY 00Pa30BaATEILHOTO YUPEKACHHUS.

8.2. «BHewHss 3a1uray.

Jlnst  3ammThl  KOHPUACHIMANBHOW WHGOPMAIIMM  CO3MIAI0TCS  IIeJICHANPaBICHHBIC
HEONArompusITHBIE  YCIIOBUS W TPYJHONMPEOJOTUMBIC TMPEMATCTBHS I JIWIIA,
MBITAIOIIETOCS COBEPIITUTh HECAHKIIMOHUPOBAHHBIN JIOCTYN U OBJAJeHUE MH(POPMAIIUECH.
[{enpto 1 pe3ynbTaTOM HECAHKIITMOHMPOBAHHOTO JOCTyNa K MH()OPMAIMOHHBIM pecypcam
MOJKET OBITh HE TOJIKO OBJIAJICHUE [IEHHBIMUA CBEACHUSIMH U UX HCIIOJIb30BaHHE, HO M UX



BUJOU3MEHEHNE, YHHMUYTOKEHHE, BHECEHHME BHpYyca, MOAMEHa, (Qanbcuduramms
COZEP/KAHUA PEKBU3UTOB TIOKYMEHTA U JP.

[Ton MOCTOPOHHMM JIMIIOM MOHUMAETCS JH000€ JIUI0, HE UMEIOIIEE HEMOCPEICTBEHHOTO
OTHOLIEHHUSA K  JI€ATEIbHOCTM  KOMIIAHMM, IOCETUTENH, paOOTHUKU  JAPYTux
OpPraHU3ALMOHHBIX CTPYKTYP.

[TocTropoHHue nuIa HE AOJKHBI 3HATh pacrpezesieHue (QyHKUMH, pabouue MpoLEecChl,
TEXHOJIOTHIO COCTaBJICHUS, O(QOPMIIEHMS, BEACHHUA M XPAHEHUS JOKYMEHTOB, A€ U
pabounx MaTepuaioB B OTJEJE KaJIpOB.

8.2.1. /Ins 3a1iuThl MEPCOHANBHBIX JAaHHBIX COTPYAHHMKOB HEOOXOIMMO COOJIIOJATH PAJ
Mep:

- IOPAZIOK NPHUEMa, YU€Ta U KOHTPOJIA AEATEIbHOCTH IIOCETUTEIIEH;

- IPOITYCKHOM PEXXUM 00pa30BATEIBHOTO YUPEKICHHUS;

- IOPSAIOK OXPaHbl TEPPUTOPHH, 3JAHNUN, TOMEILECHNN;

- TpeOOBaHUS K 3alUTe HH(DOPMALIMU TTPU UHTEPBHIOUPOBAHUU U COOECETOBAHUSX.

8.2.2. Jluma, BUHOBHBIE B HApYIICHUU HOPM, PETYIHUPYIOMIUX MOTydeHHE, 00pabOTKy U
3aIINTY IIEPCOHAJIBHBIX JAHHBIX paboTHHKA, HECYT JUCLUIUIMHAPHYIO,
aMUHUCTPATUBHYIO, T'PaXXJaHCKO-TIPABOBYIO WJIM YIOJIOBHYIO OTBETCTBEHHOCTb B
COOTBETCTBUH C (peiepabHBIMU 3aKOHAMHU.

9.0TBEeTCTBEHHOCTH 32 pa3rialieHue KOHQPUIeHIHAIbHOU HH(POPMAIlUH, CBS3aHHO
C IePCOHAJIBHBIMH JAHHBIMH.

9.1. IlepcoHanibHasg OTBETCTBEHHOCTh — OJIHO W3 TJIaBHBIX TPEOOBAHMI K OpraHU3aluu
(YHKIMOHUPOBAHUS CHUCTEMBI 3alllUTHl MEPCOHATBHOM HH(OpManuu MU 00s3aTesIbHOE
yclioBue ooecriedeHus 3P PEKTUBHOCTH 3TOM CHCTEMBI.

9.2. PykoBoauTenb, pa3peliaronfii JOCTYIl COTPYIHHKAa K KOH(PUACHIMAIbHOMY
JOKYMEHTY, HECET IEPCOHAIIbHYIO0 OTBETCTBEHHOCTH 32 JAHHOE pa3pelIeHuE.

9.3. Kaxnplii coTpyaHUK O0Opa30BaTEIbHOTO YUPEKIACHUS, MOTYYarolui [js padoThl
KOH(HIEHIIMATIbHBIN TOKYMEHT, HECET €IUHOJIMYHYI0 OTBETCTBEHHOCTh 32 COXPAHHOCTH
HOCHUTEJA U KOH(PHUICHIIMATEHOCTH MH(GOPMAIIHH.

9.4. Jluua, BUHOBHBIEC B HapyLICHUE YCTAaHOBJIEHHOTO 3aKOHOM MOpsiKa cOopa, XpaHeHHUs,
UCIIOJIb30BaHUSl WJIM paclpoCTpaHEeHUs HHEGOpMalLUKW O TpakaaHax (IepCOHaTbHBIX
JaHHBIX) HECYT JAMCUUIUIMHAPHYIO, aJIMHUHUCTPATUBHYIO, T'Pa)XAaHCKO—TIPaBOBYIO WIIN
YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C (peiepaibHbIM 3aKOHOM.



